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JOB Announcement 
	
POSITION TITLE:  EMT/PRN 
	
SALARY RANGE: $10-16/hourly, DOE

	DEPARTMENT: EMS
	POSITION STATUS: Part-time

	SUPERVISOR: Josh Schraeder
	JOB POSTING ID: KFWC-0016

	For best consideration, apply by 01/18/18

	Santo Domingo Tribe exercises Indian Preference in employment opportunities but otherwise supports non-discrimination on the basis of age, sex, religion, disability, color, race, or national origin, except where required by bona fide business necessity.


basic purpose:

 Under general supervision, functions as a member of Santo Domingo Fire Department firefighting team by performing highly skilled work in fire suppression, emergency medical services, life support, and rescue operations; maintains technical certifications as Firefighter and EMT; maintains required licensure; and performs other duties as assigned.

TYPICAL functions:

· Responds to emergency alarms and calls for service, and performs fire suppression, rescue, life support, and emergency medical duties as required to control emergency incidents; relays orders, instructions and information on emergency actions, and follows orders under stressful conditions.

· Performs assigned duties within scope of authority and training, and according to SDEMS policies and procedures; duties may vary according to job assignment and skill level.

· Operates emergency, fire, rescue, medical and life saving tools and equipment; ventilates and enters burning structures to extinguish fires and rescue victims; responds to hazardous materials incidents.

· Inspects, cleans, and maintains a variety of equipment, tools, and apparatus; assures that all emergency response equipment is in a proper state of readiness and available for immediate use.

· Assesses, treat, stabilize, and transport patients according to SDEMS medical protocol and level of emergency medical certification; restocks medical supplies, and maintains inventory.

· Inspects, tests, evaluates, cleans, and repairs equipment after use; notifies supervisors of equipment problems beyond the scope of skills and training.

· Participates in classes, drills, and training to maintain and upgrade firefighting, rescue, and emergency medical skills; prepares reports, and maintains SDEMS records and work logs.

· Continuously updates knowledge of regional traffic patterns, roads, landmarks, building locations, special hazards of designated facilities

· Mitigates hazardous materials incidents, performs clean-up activities at fire and emergency scenes.

· Assists and coordinates with law enforcement personnel and other first responders as required.

REQUIRED COMPETENCIES 

· Integrity / Honesty: All Santo Domingo Tribe employees must operate in an ethical manner by following all Santo Domingo Tribe policies and procedures relating to cash transactions, handling, tracking of budgets, and proper behavior between staff and customers. Incumbent must conduct oneself above the appearance of doing something wrong.
· Customer Service / Client Orientation: All Santo Domingo Tribe employees must be able to develop a clear understanding of clients’ needs and goals while maintaining clear communication with clients’ regarding meeting their expectations. Must follow through and respond to clients’ requests and inform them of action taken in a courteous, professional manner.
· Teamwork: All Santo Domingo Tribe employees must be competent in working effectively with division members and members of other divisions to resolve common issues or problems as well as listening and seeking others’ perspective on how to complete assignments. Keeps others informed and up-to-date about tasks, progress, or projects.
· Goal and Task Management: Incumbents in this job need to be able to plan, prioritize, set goals, establish standards, coordinate tasks, show concern for deadlines, and track progress with respect to personal performance.
· Interpersonal Skills (Working with others): Incumbent in this position must be able to communicate one's feelings, preferences, needs, and opinions in a way that is neither threatening nor punishing to another person, while at the same time recognizing effort of others and praising that effort.
MINIMUM QUALIFICATIONS: 
· Minimum of two (2) years of experience in Emergency Medical Services (volunteer or paid).

· Must have a valid New Mexico driver’s license.

· Must have a current CPR/first aid certification, at the Healthcare Provider level.

· Must have a current New Mexico EMT license, Intermediate or Paramedic level preferred.

· Must be IFSAC Firefighter I certified, preferred not required for PRN.

· Must possess excellent communication skills.

· Must have the ability to understand and operate computers.

· Must have the knowledge of terminology and be able to translate into simple and understandable explanations for all community members.
· Must have the knowledge of, as well as understand tribal cultural sensitivity, and the operation of tribal government.
HOW TO APPLY
Please submit complete application packet.
· By email: SDTHumanResources@kewa-nsn.us, subject line: EMT/PRN Firefighter Application – [Your Name]
· By mail: Santo Domingo Tribe Human Resources, PO Box 127, Santo Domingo NM 87052

· By fax: (505) 465-2043 attn: Human Resources
· In person: Human Resources Department, 10 Tesuque St, Santo Domingo NM 87052

Incomplete application packets may delay or exclude consideration of your application. A complete application packet includes the following:

· Santo Domingo Tribe Employment Application

· Cover Letter

· Resume

· Copies of relevant certifications
For more information visit santodomingotribe.org/careers
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